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Overview

Tech Prep is an industry and education partnership committed to providing a highly-trained and
motivated workforce, prepared to pursue lifelong learning in a changing technological society.

Tech Prep provides occupational pathways for students by preparing them for technologically advanced
careers and post-secondary education by emphasizing strong academic, technical, problem-solving, and
critical-thinking skills. Tech Prep prepares students for the world of work and helps maintain a quality
life in a changing society.

Tech Prep is a national educational initiative. It includes a rigorous and focused course of study which
provides students with essential academic and technical foundations which prepare students with
necessary workplace skills.

Under Carl Perkins Title Il legislation, Tech Prep must:
9 Lead to an associate degree, two-year certificate, or apprenticeship.

9 Provide technical preparation in at least one field of engineering technology; applied science;
mechanical, industrial, or practical art or trade; or agriculture, health, or business.

9 Build student competencies in mathematics, science, technology, and communications through
a sequential course of study.

1 Lead to employment or further education.

The Statewide Enrollment and Reporting System (SERS) is used to collect and report Tech Prep student
enrollments at high schools throughout Washington State.
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SERS Home Page

Students Click Here
Tech Prep Staff Log In

S Welcome to SERS!
Registrar Log In

Search Articulations Statewide
State Tech Prep Home Page
Consortium YWeb Sites

The SERS home page is accessible to the public and is the starting point for students, teachers,
registrars, consortium staff, and the general public. It provides log-in functions as well as access to other
information.
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Logging into SERS

To log in to SERS:

1 From the SERS home page, click on Teacher Log In.

The Log In screen appears.

Statewide Enroliment and Reporting System

Wanan tn ione Aoge

Log In
Uamt Piarrm

Faisnnd.

|

Forgot your log in information?

B yoor amad 20800as 1 DK bes Bk
SUMY to fave yaie g n nfann

2 Login using the user name and password provided to you by the person who created your

account.

If you don’t have or have forgotten this information, enter your email into the Forgot Your Log

In Information? field and click the Submit button. The information will be sent to the email
address in your User Profile. Note that your user name is generated by SERS and cannot be
changed; however, you can change your password at any time.

3 Click the Login button.

The Tech Prep Teacher Home Page appears. The navigation menu on the left lists the SERS

functions.

Statewide Enrollment and Reporting System

Columbia Basin Consortium

WA S HINGTON

W TECH PREP

Search Articulations JENNIFER LOPEZ | Logout

Class Roster/Assign Grades
Search For Students

Assign Variable Credits
Reports

Maintain My Account

Contact Us

Welcome To Tech Prep Teacher Access

© 2009 Washington State Board for Community and Technical Colleges

All Rights Reserved | Privacy Notice | Ver. 2.0.0
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Using Maintain My Account

The Maintain My Account screen allows you to update your contact information and change your
password.

To change your password:

1 From the Home Page, click on Maintain My Account.
The Maintain My Account screen appears.

2 Click the Change Password button.
The Select New Password screen appears.

3 Enter your current and new password.

4  Click the Save Changes button.
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Finding Your Class

The two most common functions you will perform in SERS are:

9 Assigning grades.
9 Tracking a student’s status in a class.

To assign grades and status, you must have been assigned a role of Teacher.
To perform these functions, you must first find your class. To do so:

1 From the Home Page, click on Class Roster/Assign Grades.

The Search for Classes screen appears. The default Academic Year is the current academic year.
The High School drop-down field includes all the high schools associated with the articulations
you are associated with.

2 Select the information you want to search on. To include inactive classes in your search, check
the Include Inactive checkbox.

3 Click the Go Search! button.

The results appear below the search form.

Statewide Enrollment and Reporting System

Southeastern WA Tech Prep Consortium

Return to Teacher Home ANEERST SELES | OGRS Contact Us

Search for Classes for KIMBERLY JONES

Academic Year: | 2008-09
High School: | Asotin Jr Sr High .

Class Name:

Oinclude Inactive

[ Go Search! ] [ Reset Choices
1 Records Found Number of Results Per Page |All
Completed
In Progress | Students Total
High School Class Name ( click to manage class info} Year Students Wlth Grade Students
Details  Asotin Ir 5r High Prin of Accounting 2008-09

@ 2009 Washington State Board for Community and Technical Colleges

All Rights Reserved | Privacy Notice | Ver. 2.0.0

To sort your results, click on the column title.

4  To view a class’s details, click on Details for that class. The articulations the class is associated
with appear. To hide the details, click on Close.

5 Toview a class roster, click on the class’s name.

The Class Roster screen appears. You can now assign grades and manage class status.
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Recording Student Grades

You cannot modify a student’s grade or status unless the grading window is open. Tech Prep staff

establish the dates for when a grading window will be open or closed.

To record student grades:

1 From the Search for Classes screen, click on a class name.
The Class Roster screen appears. The grading window’s status appears under the class roster
title.
Reourn to Tescher Home e AL o
Retunto. SRarsh Manage Class Information
 Sewe Changes
: - Class Roster lor Multimedia Presentations 1| 2008-09
| Discard Chengss - .
Y T A T T Grading Window is Currently Open
< Ir
~ 15 f NumDs f 1 er § = Al -
Student Class
Student Name 5510 Grade Status Articulation Eees/Ren  Transcohed
[8agiNvs, Bl | 86 -E-:a.-r'uvlv):v.l ~ | Multimeda Presentation rocessed | N
| 87 v | Completed  w |Multimeda Presentatan Pending
BINGO, BOBSY ¥ | 85 v | Comploted + [Multimedka Presentatian o 3
. | 94 =i -Zon'.i:lasad v W
i CHELS {9293 ~ | Campletsd ~ | ratior
RENCH, ANGELA M 35634550 | 98100 v | Completed  ~ |Multimaca i
AULA | Belowss - E Completad [Multimass Pressntatar
FRENCH, FALLA | \ Not atiained « E Campletad « T\‘.r-. neda Prasent 4:7 n ’: rOCRSSH :7 | Y]
When a student registers for your class, the student’s class status appears as “In Progress.” You
can manually change the status. Alternatively, when you assign a grade to the student, the
status will automatically change to “Completed.”
If “Pending” appears in the Fees/Registration column, this means the student has not paid the
required fees, or has not sent in his or her registration form to the consortium.
The Transcribed column indicates whether the college registrar has transcribed the student’s
completed articulation. Registrars cannot transcribe a student’s completed articulation until you
have entered a grade for the student, and, if necessary, assigned variable credits.
2 If you do not have a grade for the student, leave the Grade field blank and select the

appropriate Student Class Status.

3 When done, click the Save Changes button.
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Assigning Variable Credits

Some consortiums allow students to earn a range of credits for a college course. If your class is in an
articulation with a course that has variable credits, you must indicate how many credits a student
earned before the student can be transcribed at the college.

If your consortium does not use variable credits, you will not see the Assign Variable Credits link on the

Home Page.

To assign variable credits:

1 From the Home Page, click on Assign Variable Credits.

The Credits Assignments screen appears.

2 Select the information you want to search on and click the Go Search! button.

The results appear below the search form.

3 Enter a number in the Credits Earned field for a student or students and click the Save Changes

button.

Return to Teacher Home

Save Changes |

CRYSTAL FISHER | Logout

Contact Us

Credit Assignments

@l These students hawve met the criteria for credit in the following vanable credit courses. Please enter

the credits eamed and click Szve Changes

Clzzs hame: All Classss

Go Searnchl

Student Name Articulation
Wal DRON, Test Articulaton on July
PiOMAME 20

High School Class College Course

Test Class 1.on
July 29

Test Course on
July 29

College

Spokane Falls

The Credit &ssgnments screen s used to assign vanable credits to students enralled in high school classes
that hawve met the critena for credit, in an articulation with college cowrses hawing vanable credit. Results
can be filtered by high school class.

Credits  Min  Max
Grade Eamed Credit Credit

SERS: Teacher Module
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Viewing A 3 O O Réofil©adidRegistration History

To view a student’s profile and registration history:

1

From the Home Page, click on Search For Students.

The Search For Students screen appears.

To search for students within only your consortium, leave the Search Statewide checkbox
unchecked.

To search for all students, leave the fields blank and check the Search Statewide checkbox.
To narrow your search results, enter information in one or more fields.

Click the Go Search! button.

The results appear below the search form.

To sort your results, click on a column title.

To see details about the student, click on View next to a student’s last name.

The View Student Profile screen appears, displaying the student’s information and registration
history.

SERS: Teacher Module
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Statewide Enrollment and Reporting System e T Y

Columbea Basin Consortm TECH PREP
Return to Teacher Home JENNTFER LOPEZ | Lagoat Contact Us
Retur to Search View Student Profile

User Name bbagms
Logal Fast Name BILL
Mudde Initial
Logal Last Name BACINS
Buth Date 03/03/1591
Gondat Make
Ethmcity
Emall Address appdevQsbotc.edu
Social Secunty Number
State Student 1D
Tech Prep ID TP3-0040009
Mading Address 1300 QUALITY STREET
Lucy

Washington
Zip Code 98504

Primary Phone 222-222-2222
Parent/Cuardian Fast Name ERIN
Parent/Guardan Last Name FITIPATRIOK

MS Gradusbon Year 2010
Schoel Dstrict
Home Hgh School Hanford Hgh School
Carear Cluster Markebing, Sales B Promotion
Futisre Plans Further aducation -0ut of state pub/peav 2yr col

Registration History

Detads are only avaladble on 3 student's articulabon that 1 within your Consortaum

Yoot Articulation Mame Status

Relads 2 MAsto Sys T Completed
Close Mutimedia Prosentatio ompleted
High School Class High School Teacher Grade
Mytme- 1 Kona-8enton City Mgh MERRINGTON, LINDA a6
Muime Xiona-Benton City High HERRINGTON, LY 86
Course Coldlege Credits

Dxgial Graphics Samp; Design 1 Columbia Basn Colloge s

t Credt Card:
Attention To! Tech Prep Dwector

Maé-in Registration: True

3
College Transcribed: 7/15/2009

Culinary Arts |

Appbed Math

6 To view a student’s articulation’s details, click on Details for that articulation.

The results appear at the bottom of the screen. This includes the student’s grade and credits.
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To reset a student’s password:

1 Search for the student and open his or her profile.

2 Click the Reset Password button.

The password is reset to the student’s birth date in mm/dd/yyyy format and sent to the
student’s email address. The student can change the password the next time he or she logs in.

SERS: Teacher Module 17
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Searching Articulations

To search for an articulation:

1 From the Home Page, click on Search Articulations.

The Search for Articulations screen appears.

Statewide Enrollment and Reporting System “.“-—L“ )
Columbia Basin Consortium = == TECH PREP

Return to Teacher Home EHIIES B Fouol Contact Us

Search for Articulations

School District: |AII School District M
High School: |AII High Schoals M

College: | All Colleges

Career Cluster: |AII Career Clusters v

[ Go Search! ] [ Reset Choices ]

munity and Technical Colle
.0.0

2 Select the information you want to search on. To view all articulations in your consortium, use
the default settings. To narrow your search, select a School District, High School, College or
Career Cluster.

3 Click the Go Search! button.

The results appear below the search form.

Statewide Enrollment and Reporting System W-—O—“ SHINSTOHN
Columbia Basin Consortium p g y TECH PREP

JENNIFER LOPEZ | Logout
Return to Teacher Home Joccn Contact Us
Search for Articulations
School District: |Kennewick School District M
High School: | All High Schoals vl
College: | All Colleges _
Career Cluster: |AH Career Clusters M
[ Go Search! I [ Reset Choices ]
4 Records Found Number of Results Per Page _
- School District High School College Articulation Name
Details 2008-09 Kennewick Tri-Tech Skills Center Columbia Basin Auto System Tech
Details 2008-09 Kennewick Tri-Tech Skills Center Columbia Basin Auto System Tech
Details 2008-09 Kennewick Tri-Tech Skills Center Columbia Basin Graphic Communications
Details 2008-09 Kennewick Tri-Tech Skills Center Columbia Basin Graphic Communications

munity and Technical Colleges
Xi]
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7 To sort the columns, click on a column title.

8 To view an articulation’s details, click on Details for that articulation. To hide the details, click on
Close. This feature is useful for advising students about articulations they might consider. If Tech
Prep staff entered the information, the college’s name links to the college’s web site and the
courses link to the course descriptions on the college’s web site.
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